Time Sheet

	Name & Surname of Student
	

	Email Address
	

	University User Name
	

	
	

	Name of Host Organisation
	

	Department/Section
	

	Name & Surname of Mentor
	

	Mentor Email Address
	

	Start Date of Placement
	
	End Date of Placement
	

	Number of Hours worked
	
	


Use this template if the host organisation does not have its own time-keeping system. It is important to keep track of the hours you have worked for recognition purposes or to get paid. Add rows as required.

	Date
	Time In
	Time Out
	Mentor’s Signature
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