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ESA TENDERING STANDARDS FOR 
CALLS FOR PROPOSAL



COVER LETTER and FULL PROPOSAL TEMPLATE

[bookmark: _Hlk83389863][N.B. Use this template to prepare your proposal. Please do not change any aspect of the template (e.g. font size, margins, line spacing, heading titles). Once the proposal is complete and internally validated, please remove all captions in red colour, delete all ESA headers/footers prior to finalising your proposal for submission to ESA. The proposal shall be submitted in a searchable and indexed PDF file for easier viewing.]

[COVER LETTER]

Title of the proposal: .......... (Tenderer to insert title of the proposal)
The proposal is a resubmission: YES or NO
If yes, enter title of initial proposal: ..........

From: 		.......... (Tenderer to insert name of the company/institute submitting the tender)

Date:  		..........  (Tenderer to fill in the date of the proposal) 

To:   			The EUROPEAN SPACE AGENCY (ESA)

			The European Space Research and Technology Centre (ESTEC), 
			Keplerlaan 1,
			2201 AZ Noordwijk, 
		The Netherlands	
		Att.: Ysée Douenne (CIC-CSS)
		Akkodis for ESA
		
Subject:		ESA 5-50157/25/NL/MH/yd
Third Fixed Call for Proposals under the Plan for European Cooperating States (PECS) in Malta
	
Category: 	Call for Proposals – CfP

Our ref.:  	Proposal No. .........  (Tenderer to insert its proposal reference number) 
_______________________________________________________________

Dear Sir/Madam,

With reference to the above Call for Proposals (CfP), we are pleased to present this proposal:

1. The Tenderer (potential Contractor) is:
....  (full name of company or institute)
....  (address of its seat) 
Telephone: ........
Nationality (according to ESA Convention’s criteria): ........
VAT Number: …….
ESA Entity Code: 1000xxxxxx
(If not registered yet, it should be stated: “not registered yet, registration request made on … (date)”)    

2. The Subcontractor(s) participating to the activity is (are):
Please fill in the tables below and do not forget the obligation for all participants of the proposed bidding Team to have at least completed the “Light Registration” in esa-star Registration.

Table 1: Proposed Project Team and Price Breakdown Information:
	
	Prime Contractor
	Sub-contractor 1
	Sub-contractor 2

	Economic Operator Complete Name and Legal Nature ([footnoteRef:2]) [2:  Specify here the type of business entity to which the company belongs (e.g Limited Company, Société Anonyme, AG etc)] 

	 
	 
	 

	SME (indicate YES or NO)[footnoteRef:3] [3:  ESA endorses the definition of Micro, Small and Medium Enterprises provided by the European Commission in Recommendation 2003/361/EC of 6th May 2004 (OJ L 124.20.5.2003 p 36)] 

	 
	 
	 

	ESA Entity Code (10000xxxxx) ([footnoteRef:4]) [4:  The ESA Entity Code corresponds to the esa-p Vendor Code.] 

	 
	 
	 

	ESA Business Unit number (80000xxxxxx)
	
	
	

	Country (ISO Code)
	 
	 
	 

	Currency
	 
	 
	 

	Total Price per Entity
	
	
	

	Company Contribution (if applicable)
	
	
	

	TOTAL FIRM FIXED PRICE for ESA in Euro
	



3. Geographical Distribution within the Proposed Team
(for the Prime and Subcontractor(s) only, not for suppliers):

	Country
(2-letter ISO code)
	Percentage of total amount %

	Country 1
	xx %

	Country 2
	xx %

	Country 3
	xx %



4. We hereby certify that the information provided to ESA for entity registration (individually for all entities involved in the tender) has been updated in the last twelve (12) months.

5. [OPTION 1] For Type [Capital letters] activities: Our Firm Fixed Price for the activity in accordance with the funding conditions stated in the CfP, amounts to: ……...... Euro (insert the amount of the total price without cents) all included with the sole exception of any import duties and value added taxes in the Agency’s Member States. [END OPTION 1]

[OPTION 2] For Type[Capital letters] activities: The total cost for the activity in accordance with the co-funding conditions stated in the CfP, amounts to: ……......Euro (insert the amount of the total price without cents) towards which the Agency’s contribution and total price of this Contract amounts to ……...... Euro (insert the amount of the total price without cents) all included with the sole exception of any import duties and value added taxes in the Agency’s Member States. [END OPTION 2]

The subject of the activity is: insert either
Type A – Research and Preparatory Activities
Type B – Flight and Ground Segment-related Research and Development Activities 
Type D – Space Science Activities
Type F – Space (downstream) Applications
Type G1 – Education Activities / University 

6. The proposed contract duration is: (insert total duration in months)

7. The contact person of the Tenderer to whom all communications relating to this tender should be addressed is the following: ...... (name of contact person(s) as well as telephone number, email address – it being understood that two (2) contact persons, one technical and one legal/commercial, might be advantageous. Please fill in as needed.)

a) for technical matters as follows:

	
	To:
	With copy to:

	Name
	
	

	Telephone No.
	
	

	Email Address
	
	



b) for contractual and administrative matters as follows:

	
	To:
	With copy to:

	Name
	
	

	Telephone No.
	
	

	Email Address
	
	



c) for Personal Data Protection matters to be addressed to the Data Protection contact point as follows:

	
	To:

	Name

	

	Telephone No.
	

	Email Address
	

	Mail Address
	



8. Regarding the technical and management contents of this Proposal, we hereby certify that this tender fully complies with the technical and management requirements of the subject CfP.

In addition, the technical contents of this Proposal are free from any plagiarism. When use is made of material being quotations or citations from existing public literature, such use is clearly indicated and due reference indications (source and author) are provided.

9. We hereby state that we have read and understood all the terms and conditions of the Draft Contract included in the subject CfP and that we accept the said terms and conditions without any reservations.
We also confirm that any sales conditions of our own shall not apply.

Full and unconditional compliance is expected for your tender to be considered for contract award. No amendments and/or reservations shall be made by the Tenderer. 

(One of the 2 following alternative statements, Option A or Option B, is to be deleted)   
[OPTION A: the Personal Data Protection clause contained in the draft Contract is to be made applicable when the only personal data exchanged/processed in the frame of the Contract are the contact details of the representatives/contact points of the Parties and the personal data of the Key Personnel (e.g., CVs).]
We hereby explicitly state that we have read, understood and accepted the Personal Data Protection conditions stipulated in the Draft Contract.
[END OPTION A]

[OPTION B: the PDP Annex is to be made applicable when the Activity Description or Proposal foresees processing of personal data as part of the work to be performed under the Contract. It addresses as well the exchange/processing of the contact details of the representatives/contact points of the Parties and the personal data of the Key Personnel (e.g., CVs).]
We hereby explicitly state that we have read, understood and accepted the Personal Data Processing Annex (the “PDP Annex”) to the Draft Contract.
(This Annex forms an integrated part of the Contract and the Tenderer’s attention is drawn to the fact that it will not be subject to separate signatures. Should the tender lead to a Contract award, the PDP Annex will enter into force upon signature of the Contract by both Parties. Special attention is drawn to section 1.3.2.3 (Personal Data Processing) of the Full Proposal Template.)
[END OPTION B]

10. [bookmark: _Hlk187266816](One of the 2 following alternative statements, i.e. 10 a) or 10 b), is to be deleted)   

a)	With reference to paragraph 6.3.2 of the Draft Contract, we have identified Background Intellectual Property Rights belonging to us and/or our Subcontractor(s) and/or Third Party(ies) that we intend to use during the execution of the envisaged Contract and/or to include in the resulting deliverable items; such rights are listed in our Detailed Proposal.
	We are prepared to provide evidence of such rights, their origin and ownership if so required by ESA. 
(If this concerns rights vesting in a Third Party(ies), the following sentence shall be added here: “Relevant documentation on such rights owned by Third Party(ies) is attached to our Detailed Proposal Template, as part of Supporting Documentation.”)
	Or

b)	With reference to paragraph 6.3.2 of the Draft Contract, we hereby declare that we and our Subcontractor(s) shall not / do not intend to use for the activity to be carried out under the envisaged Contract, any Background Intellectual Property Rights, whether belonging to Third Party(ies) or to us and/or to our Subcontractor(s). 

11. (One of the 2 following alternative statements 11.a) or 11.b) is to be deleted)
	
 a)	 Concerning the feasibility to export the deliverable items, of the resulting Contract as that is foreseen in the Draft Contract including its appendices, we hereby declare that we have examined the case and drawn the conclusion that there are no export restriction issues and thus no need to obtain specific licences or authorisations.
or

	 b) Concerning the feasibility to export the deliverable items, of the resulting Contract as that is foreseen in the Draft Contract including its appendices, we hereby declare that we have examined the case and drawn the conclusion that export restrictions and/or need of adequate licences or authorisations exist, and that the status regarding such requirements is at present the following:
-	the Tenderer or (option) his Sub-contractor …  (name) has obtained the following authorisation(s) in order to submit this tender: ………. (to specify)

and/or (option)

·  the Tenderer or (option) his Sub-contractor …. (name) will need to obtain prior to the placing of a Contract, the following authorisation(s):  …… (to specify)

12. In regard to the required statements concerning free competition, we hereby certify that: 
a) 	the prices in this Proposal have been arrived at independently without consultation, communication or agreement for the purpose of restricting competition;
b)	unless otherwise required by law, the prices quoted in this tender have not knowingly been disclosed, directly or indirectly, to any other Tenderer or competitor and, likewise, will not be disclosed until we have been informed of the results of the ITT;
c)	no attempt has been made or will be made to induce any other Tenderer or competitor to submit or abstain from submitting a tender, for the purpose of restricting competition; and
d) 	no exclusive teaming arrangement with Third Party(ies) has been made which would restrict competition due to any of the following reasons:
· where the teaming partner could be considered to be a single source due to technical reasons or other considerations such as legal or geographical (e.g. an extremely limited number of potential participants as a consequence of industrial return requirements); or
· where the industrial category of the teaming partner restricts other choices for industrial policy reasons; for instance, when the fact of being an SME is very important and there are few potential participants in this category. 
(In case of doubt about such qualification of “sole source” with regard to an envisaged Subcontractor expected to sign an exclusivity pre-agreement with the Tenderer, the latter has to refer the point prior to the tender closing date via esa-star Tendering to the ESA Contracts Officer in charge of the ITT, for prompt examination and decision.)

13. (One of the following statements to be deleted)

	a) This proposal is not a continuation to a past or present ESA contract.

	or

b) This proposal is a continuation of a past or present ESA Contract. The Contract Number is (insert number of Contract), and the funding programme was (insert funding programme).

14. The legal representative to sign the resulting Contract on behalf of the Contractor will be: ..... (name and title of the person).

15. The proposal is valid during the following time period, reckoning from the closing date for tender submission: 14 months.

16. We hereby acknowledge the right of the Agency during the validity period of this Proposal, to require the Tenderer to provide evidence of any element of his Proposal and to give additional detailed information, including on the price quotation. This includes the right for ESA to perform an audit if ESA deems it appropriate.

17. By submitting the Proposal, I/we the undersigned herewith officially declare that the Proposal fulfils the Key Acceptance Factors, as indicated in section 8 of the subject CFP Cover Letter and in the dedicated section of the “esa-star” Tendering.



Done and signed for, and on behalf of ..................... (Name of the company or institute acting as the Tenderer):

Signature: ..............................

Name and title of the signatory: ........................  (Full name and function) duly authorized to commit the tendering entity and its proposed Sub-contractor(s) if any, for this purpose.  
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[END COVER LETTER]
ESA TENDERING STANDARDS FOR “Call for Proposals” (“CfP”)
FULL PROPOSAL TEMPLATE

[bookmark: _Hlk191382606](Please Note – The proposal shall NOT exceed 25 pages, excluding PSS forms. Only information within this 25-page limit can be considered by the TEB).

TITLE OF THE PROPOSAL: (Tenderer to insert name of the proposal)

PART 1 TECHNICAL AND APPLICATION PART

1.0	INTRODUCTION AND SCOPE
[Present the background and need/opportunity for submitting the proposal and introduce the topic. It is recommended to keep this below half a page.]

1.1	TECHNICAL OBJECTIVE
[Outline the main objective  /end goal (envisaged outcome of the proposal). It is recommended to keep this to 1 to 2 sentences.]

1.2	REQUIREMENTS
[Identify and discuss the key driving product or service technical requirements (e.g. functional, performance, physical, interface) and key constraints (e.g. product price target) that must be met for the objective as outlined in section 1.1 above to have been considered met. The requirements shall be associated to a quantitative value whenever is possible. The verification approach for each requirement shall be identified. Provide a justification / reasoning for such requirements, preferably showing some end customer involvement.]

1.3	TECHNOLOGY READINESS LEVEL
[Identify with justification the current level of maturity of the technology (start TRL) and the level of technical maturity to be reached at the end of the activity (end TRL). Please note that the type of activity proposed has to be compatible with the expected start and end TRL, when applicable. It is recommended to keep this less than half a page.]

1.4	ENGINEERING APPROACH

1.4.1	State of the Art
[Present and discuss the State of the Art. In this section, an overview of the existing competitors, products and technologies available or being studied in Europe and worldwide.
The objective of this section is for the bidder to demonstrate awareness of the field where they intent to compete, and knowledge of the State of the Art, key features and the market against which they will need to compete or complement. It is recommended to keep this to less than ¾ of a page.] 

1.4.2	Technical Steps
[Present and discuss what work will be done, i.e. the breakdown of the work into the sequence of engineering steps needed to achieve the objective outlined in section 1.1. Note: the steps shall be consistent with those reflected in the Work Logic Diagram in section 1.4.3. and the Work Breakdown Structure in Sect. 1.7 below.]

1.4.3	Proposed Work Logic 
[Insert a flow chart showing the logical flow of work from step to step, with reviews, dependencies and iteration loops (go / no go decision points, etc.), as required. Note that this shall be consistent with the Technical Steps above, and the WBS in Sect. 1.7, and the schedule in Sect. 2.4 below.]

1.4.4	Implementation aspects
[Present the starting point of the development via a first iteration of the baseline design or concept and discuss the key trade-offs that need to be taken into account for the proposed development. This should be consistent with the start and end TRLs stated in Sect. 1.3.
Present and discuss how each technical step will be performed including the methodologies to be used, sufficient to understand the full scope and depth of work. For example, discuss how the work performed will be validated with analyses, simulations, a test plan and test approach, and how achievement of the objective and correctness of the design/work will be proven/demonstrated.]

1.5	TECHNICAL PROBLEM AREAS AND RISKS
[Identify, present and discuss the main technical problem areas and key technical risks that may be expected during the execution of the activity in order to reach the proposed TRL level.  Use this section to demonstrate a clear understanding of the subject matter and your approach to ensure you will achieve your objective and to demonstrate that the core technical challenges will have sufficient focus.

Propose mitigation and preventative actions to reduce the likelihood and potential impact of such risks/problems and discuss credible alternative design or implementation solutions to avoid identified potential technical problems that could become showstoppers.]

	No.
	Risk Scenario
	Severity
	Likelihood
	Risk Index
	Mitigation action

	
	
	
	
	
	




1.6 PROSPECT FOR EXPLOITATION AND USE 

1.6.1 Compliance with the programmatic constraints of the Cover Letter
[Present the justification to show that the objective of the proposal meets the criteria of the call as outlined in the Cover Letter of the CfP under point 6.]

1.6.2 Business Case Summary
[Describe the planned commercial product(s) or service(s), the targeted customers, and quantified and justified expected potential revenues. Provide general insights into the business development plan or plan for commercialisation that justifies or rationalises the economic benefit of investing in the programme of work offered in this proposal. The bidder should provide an overview of the expected short- and medium-term benefits of the proposed activity to the bidder’s company/institution, ESA and the European space sector. This section is not applicable to Type G1.] 

1.7 TECHNICAL PROGRAMME OF WORK

1.7.1.	Work Breakdown Structure (WBS)
[For the total scope of the activity; clearly show each foreseen Work Package (WP) with its title and the name of the responsible company/institute. Ensure work packages are split adequately such that sub-contracted work has its own work packages. Main contractor project management activities shall be identified in the WBS.]

1.7.2.	Work Package Description (WPD)
[Individual WPD shall be established per work package identified in the WBS, describing the following:
· responsible company 
· beginning and end date of each work package (e.g.: To+1, etc)
· person responsible for the work package
· description of the activities in the work package, sufficient to understand clearly the scope and depth of the work being performed and understand the needed effort. 
· outputs of the work package
· the outputs to the work packages are to be identified (e.g. TN1 etc.) and shall be included in the List of Deliverables.

With respect to the standard requirements for management, reporting, meetings and deliverables (Appendix 1 to the Draft Contract), please include a dedicated work package for Management and Reporting. All management tasks, such as meetings, progress reports and final documentation shall be carried out under this work package. Please include as well the project management approach such as the subcontractor management approach if applicable.

[bookmark: _Hlk191382670]For reference see the table below. Other formats that are more space efficient are acceptable but all key information should still be included. 

	WP Title: 
	WP number: 

	Company: 
Planned Start Date: (T0+x months) Planned End Date: (T0+x months)
	WP Manager:


	
Tasks:


[OPTION] Exclusions: Any common engineering tasks that would be expected for this TRL that has been explicitly excluded to meet the price ceiling. [END OPTION]

Outputs:





1.8 BACKGROUND OF THE COMPANY(IES)
[Present a short overview of the company(ies) addressing the number of personnel; the year in which the company was established; location of sites; and briefly describe only the directly relevant experience for the performance of such a work. It is recommended to keep this below ¼ of a page.]

1.9 FACILITIES
[Identify the facilities (including s/w tools) required to perform the proposed work. Submit a brief description of the intended facilities to be used, making it clear how the rights to use those facilities has been secured for this activity (e.g. own facilities, to be bought, to be constructed, sub-contracted, rented…).]

1.10 [OPTION: to be used if the PDP Annex is selected. The PDP Annex is applicable if there is processing of personal data as a task.]
Personal Data Processing
[In case the work to be performed entails processing of Personal Data, compliance to the Agency’s Personal Data Protection Framework shall be substantiated. In this respect, the Tenderer shall present in the tender:
1. How and on which tools, in which location (country) will the personal data be processed, and for how long will it be stored (retention period)? How will personal data be securely deleted at the end of the Contract? Will Subcontractor(s) be engaged?
2. How will the consent of the Data Subjects be collected and managed? How will Data Subjects be informed about the Processing of their personal data and the procedures for exercising their rights?
3. How will the personal data be transferred to the Agency?
4. Which organisational and security measures are put in place to protect the personal data from unauthorised disclosure (e.g. personnel trained, access management)?
5. What is the incident management procedure relevant to the protection of Personal Data?
In view of the above, the Tenderer is requested to provide any additional information on the personal data protection measures that it may have put in place in order to comply with the applicable laws and regulations.]
[END OPTION]


PART 2 MANAGEMENT PART

2.1 TEAM ORGANISATION AND PERSONNEL

2.1.1 Proposed team

2.1.1.1 Overall team composition, key personnel
[Provide an organigram that describes the overall team composition, including participants from all Sub-contractors, if any, and including all key (i.e. having a major role within the team and/or being responsible for one or more WPs, see note here-under) and non-key personnel. The organigram shall clearly show reporting lines, the tasks, position, authority, and name of the persons proposed for the work, and in particular the study/project manager and the contracts officer.

NOTE:	A “key person” is a person, who substantially contributes, in terms of effort and knowledge, to the work carried out under a Contract and who is explicitly nominated to perform such duties. Key persons are individuals with a certain degree of seniority whose knowledge, reputation, and/or skills in the relevant areas or disciplines are critical to achieving the objective of the Contract.]

	2.1.1.2 Rationale of the proposed industrial organisation 
[The reasoning of the split of work between the prime and the subcontractor(s) (if any) should be explained. Provide a justification for the inclusion, or not, of subcontractor(s) and ensure compliance with the CfP Cover Letter.]

2.1.1.3 Time dedication of key personnel
[For each Key Personnel identified in 2.1.1.1 above, provide a time percentage dedication per year. Mention, outside of the table, the hours of the non-key personnel, with the total hours matching those in the PSS forms.]

	Key Personnel
	Responsibilities under this activity
	Total Hours dedicated to the Project
	Total Working Hours during Project Timeframe
	% of Total Working Hours dedicated to the Project

	[Function]
[Name]….
	
	X
	Y
	(X/Y)*100

	[Function]
[Name]….
	
	
	
	

	[Function]
[Name]….
	
	
	
	

	TOTAL
	
	
	
	



The total number of hours dedicated by Non-Key Personnel is XXXX, resulting in a total number of hours dedicated to the Project of YYYY.

2.2 CURRICULA VITAE
[The CVs shall be included ONLY in the dedicated folder for CVs in ESA-Star.]

	Please see the CVs provided separately in ESA-Star.

2.3	PLANNING
	
2.3.1.	GANTT chart
[Insert a GANTT chart schedule for the proposed activity, from the start of the activity until the end of the Contract. The GANTT Chart is to include all proposed Work Packages (WP), meetings, milestones, dependencies and highlight the critical path. The schedule shall show that the bidder has performed a detailed and efficient planning and is ready to start and effectively monitor the progress of the work in case of a contract.] 


	2.3.2	Proposed Schedule 
[Provide a synthetic summary of the planning assumptions that are needed to correctly interpret the provided GANTT Chart.]

2.3.3	Meeting and Travel Plan
[Complete the table below showing all planned meetings and travels required in the execution of the work. This should be consistent with the cost given in PSS A2, Exhibit B and shall include not only meetings with the Agency but also meetings with sub-contractors involving travel, field trips, travels to test houses etc.
Please note that a Final Presentation must be included. Location should be ESTEC, The Netherlands. Travels related to e.g. public relations, dissemination purpose, seminars are not in scope and not to be included.] 

	Meeting
	Purpose
	Companies attending
	Date(s)
	Location
	Work Package or Milestone

	Kick-off meeting
	
	
	
	teleconference
	

	
	
	
	
	
	

	Final Presentation
	
	
	
	ESTEC
	



2.4	DELIVERABLE ITEMS
[A list of foreseen deliverables shall be included. The List of Deliverable Items shall be grouped in Documentation, Hardware and Software and shall include sufficient explanation to unambiguously represent the scope and content of the deliverable. 
For Documentation, the proposal shall indicate, a) list of technical notes b) list of the final deliverables as defined in the Table here-below.
For Software, the proposal shall indicate, if applicable, a) whether the software will be delivered in object and/or source code, b) the format of delivery, c) if any licenses/Third Party licences will be delivered to ESA]
Note that the TDP, FR, FP and CCD are mandatory deliverables for all activities

2.4.1	Documentation
[For each of the deliverable documents proposed by the Tenderer, a description, in the form of a bullet list of the main contents shall be added. This shall be sufficient to understand the contents, scope and depth of the envisaged document or report]

	Doc ID
	Title
	Milestone
	Description of documents *

	D1 or TN1
	To be completed by the Tenderer
	(e.g. end of Task 1/ PDR/ CDR…).
	

	D2
	To be completed by the Tenderer
	…end of Task 2
	

	D3
	To be completed by the Tenderer
	…end of Task 3
	

	TDP
	Technical Data Package 
	Final Review
	As defined in section 1.5 of Appendix 1 to the Draft Contract

	ES
	Executive Summary
	Final Review
	1-page summary. It shall include the following information:
· Activity title
· Objective of the activity
· Start and end dates
· Activity type and budget
· Start and end TRLs
· Composition of the consortium
· Key outcomes (pictures are welcome)
· Prospects for use or future development plans

	FR
	Final Report 
	Final Review
	see above

	CCD
	Contract Closure Documentation 
	Contract Closure
	see above (not applicable for Type G1)

	FP
	Final Presentation
	Final Review
	



*	Example for the description of documents:
D1: Test Plan
· Purpose, goal and scope of testing
· Test Flow including flow diagram
· For each test: Description of test, goal of test, test setup and test article, test levels
· Identification of test equipment and facilities
· Test schedule

2.4.2	Other Deliverables (Hardware, Software, Models, Data, 	etc.)
Example (for illustration purposes only): 
	Item Identifier
	Title
	Milestone
	Quantity to be delivered
	Format / Description

	SW1
	XYZ software
	(e.g. End WP3/ TRB)
	
	Object Code only / Deliver on DVD-ROM / Source and Object code  / Data Files / mathematical models / design Files / computer programs

	HW1
	ZYX B/B
	Contract Closure
	
	Incl. all cables /, partial breadboard using COTS components and implementing processing module only.

	MOD1
	QQQ Model
	
	
	Zeemax model

	Data1
	AAA Raw test data
	
	
	From tests TBD and TBD

	SW2
	ABC software
	Contract Closure
	
	Source and Object Code / Deliver on DVD-ROM 





PART 3 FINANCIAL PART

3.1 PRICE QUOTATION FOR THE CONTEMPLATED CONTRACT:
[Enter here the total amount quoted as a Firm Fixed Price (FFP), in Euro without cents, delivery duty paid, exclusive of import duties and value added taxes in ESA Member States, etc., in pursuance of the pricing conditions fixed in the “Draft Contract” included in the CfP]

Remarks concerning certain price elements:

a) Charging of royalties and licence fees:
ESA will only accept to pay royalties or licence fees on the condition that they are:
· clearly identified in the tender, with the financial basis for their calculation, method of application and total amount, and
· demonstrated to be of direct and necessary benefit to the work to be performed (thus not merely the consequence of a general agreement or commitment to a Third Party), and
· applied only to that part of the effort to be performed by a Contractor or Sub-contractor that is directly related to the subject matter of the licence or royalty agreement.

b) Quotations free of taxes and custom duties:
Prices shall be quoted free of any value added taxes (VAT) and import duties in the Agency’s Member States. Please note that subcontractor(s) are not VAT exempt. In this connection you shall pay attention to the provisions stated in Article 3 of the Draft Contract (Appendix 1 to the CfP). In case you consider that you and/or your Sub-contractor(s) will remain subject to payment of taxes or custom duties, you shall indicate separately the applicable rates, the corresponding estimated amounts, and the reason why exemption from such taxes or duties cannot be obtained.

c) Currency and conversion rate:
For any Tenderer or proposed Sub-contractor located in countries outside of the Euro zone, the exchange rate used to quote their prices in Euro shall be indicated by the company (or institute) in its costing form PSS-A2. Any other factors (such as hedging costs, forward buying rates) used for the purpose of the calculations shall also be indicated.]


3.2 DETAILED PRICE BREAKDOWN

3.2.1 PSS costing forms:
[On the basis of the corresponding instructions to each form, complete and insert in Annex to your Proposal the costing form(s) requested below):
-	PSS A1 Company Cost Rates and Overheads
-	PSS A2 Company Price Breakdown Form
-	PSS A2 Exhibit A – Other Cost Element Details
-	PSS A2 Exhibit B – Travel and subsistence plan
-	PSS A8 Manpower & Price Summary per WP 

	All PSS forms and exhibits shall be provided and signed, even if empty.

Note that the PSS form templates can be downloaded from esa-star Publication at https://esastar-publication.sso.esa.int/supportingDocumentation under Reference Documentation/Administrative Documents/PSS Forms/Issue 5. Each of the PSS forms must be signed.

Note for co-funded activity, the PSSA2, Exhibit A and Exhibit B and PSSA8 should present the total cost of the activity including the co-funded amount. No profit can be charged on co-funded activity.  The amount co-funded by the Tenderer shall not include any additional co-financing from other public R&D or other public programmes. The difference between the total cost of the activity and the total price of the present Contract shall be funded by the Contractor through [its internal funds/ or specify as required], and shall not be recharged to the Agency in other Contracts, nor in the form of overhead.

For fully funded activity, the profit shall not exceed eight percent (8%) of the base cost defined in item no. 9 of PSS A2 form, issue 5 (“Company Price Breakdown Form”).


In case of participation of Subcontractor(s) in the contemplated Contract, each Subcontractor shall fill in the same form(s) with respect to its share of the activity and the Tenderer shall fill in forms corresponding to its own share and to the total.

Any PSS forms including those concerning your Subcontractor(s) are to be signed by the authorised representative of the company (or institute) concerned.

Please Note that Exhibit A should be completed in a sufficient level of details to allow independent check and validation of the cost breakdown.]


3.2.2 Milestone Payment Plan
[Provide a Milestone Payment Plan using the table here below, taking into account Article 4 of the Draft Contract.
The proposed payment plan shall take into account Article 4 of the Draft Contract and the following provisions:
· All claims for payment shall be linked to the achievement of defined schedule milestones
· These milestones are to be in the form of significant events in the programme, to be selected on the basis of providing a check point for progress of the work performed
· The payment plan shall consist of progress and final payment milestones only, adding up to the total contract price
· The final payment shall not be less than 10% of the total contract price also taking into account any offsetting of the Advance Payment(s) amount
All claims for payment, except the advance, shall be linked to the achievement of defined schedule milestones with tangible deliverables including, as the case may be, achieved performance of service. Examples of such milestones are the satisfactory completion of WPs and delivery of the related output(s).
Note that no direct payments by ESA to Subcontractor(s) are foreseen.

You are requested to indicate below, for information purposes only, the Milestone Payment Plan that is envisaged for the Subcontractor(s).]

	
Milestone (MS) Description
	
Schedule Date
	
Payments from ESA to (Prime) Contractor
(in Euro)
	
Country
 (ISO code) 
 

	
	
	
	

	Progress Payment (MS 1): Upon successful completion of WP xxx and/or successful [review] and acceptance by the Agency of all related deliverable items [Deliverable reference e.g D.1 or TN1 ..].
	To + … months
	
	

	Progress Payment (MS 2): Upon successful completion of WP xxx and/or successful [review] and acceptance by the Agency of all related deliverable items [Deliverable reference e.g D.1 or TN1 ..].
	To + … months
	
	

	Final Settlement (MS 3): Upon the Agency’s acceptance of all deliverable items due under the Contract and the Contractor’s fulfilment of all other contractual obligations including submission of the Contract Closure Documentation
	To + … months
	(not less than 10% of the total contract price)
	

	TOTAL
	
	
	



[Whenever an SME (as per definition in http://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=CELEX:32003H0361&from=EN ) is involved as prime or subcontractor, it shall be entitled to a 35% advance payment irrespective of any cash disbursement needs. Further, the SME has the right to request the offset of the 35% advance at the end of the contract i.e. the two last milestones (ideally 25% at the last milestone and 10% at the preceding milestone), if this can be justified in view of the economic progress in the contract.]

	Prime  (P)

	Company
Name
	ESA Entity Code (at contract signature)
	Country
(ISO code)
	Advance Payment
(in Euro)
	Offset against
	Offset by Euro
	Condition for release of the Advance Payment 

	P
	
	
	
	Amount

	MS 1
	...Amount
 

	Upon signature of the Contract by both Parties



[OPTION: if Subcontractor(s)]
For information purposes only, distribution by the Prime Contractor of ESA’s payments between the Prime Contractor and the Subcontractor(s):

	For Information purposes only: 
Amounts in Euro for Contractor and Subcontractor(s)


	Milestone (MS) Description
	Prime Contractor
	Insert Country
(ISO code)
	Sub-contractor name
	Insert Country
(ISO code)
	Sub-contractor name
	Insert Country
(ISO code)

	MS1
	
	
	
	

	MS2
	
	
	
	

	MS3
	
	
	
	

	Total
	
	
	
	


[END OPTION: if Subcontractor(s)]

3.3 COST TO COMPLETION
[A cost to completion is requested for an indication of the further investment foreseen to make the product or service market ready. This information is provided for information only and is not binding in any way for either party (ESA or Tenderer).
Complete the table below identifying the main development steps / activities that would be needed AFTER COMPLETION OF THIS ACTIVITY to progress the work to higher TRL - if applicable. Provide a rough estimate of the expected cost of each further step or activity and the expected end TRL at the end of each step or activity (two levels above the final TRL achieved during the proposed work) – if applicable.] 

	Further Step/ Activity
	Estimated cost (Euro)
	Estimated Start date
	Estimated end date
	Estimated TRL at end of step

	
	
	
	
	

	
	
	
	
	





PART 4 CONTRACT CONDITIONS PART

4.1 [bookmark: _Toc431821260][bookmark: _Toc434140019][bookmark: _Toc456810482][bookmark: _Toc496710815][bookmark: _Toc127952331]COMPLIANCE WITH THE CONTRACT CONDITIONS

The contract conditions have been read, are understood and accepted. No sales conditions of our own are applicable. 

No explicit or implicit modifications are proposed to the Draft Contract.
The Tenderer shall simply state acceptance of all contract conditions.

4.2 INTELLECTUAL PROPERTY RIGHTS

4.2.1.	Background Intellectual Property and Third-Party Intellectual Property Rights
[SELECT ONE OF THE TWO OPTIONS]

[OPTION1] 
[If you intend to use for this activity your own or Third Party intellectual property rights (IPR), you have to identify them with their IPR status at the time planned for the execution of the proposed activity and to specify with the name of the owner, that you are entitled to get the appropriate licence within your price quotation for the Contract, for their access and use for the performance of this contract and in accordance with the Draft Contract conditions.
Please, fill in the table below indicating the items covered by Background Intellectual Property (“BIPR”) which are proposed to be used for the present activity].

	Exact name of BIPR Item
	Owner
	Description 
	Patent # or Ref. / Issue / Revision / Version #  
	Contract / Funding Details under which the IPR was created (*)
	Date of creation of the version of the BIP listed here
	Licence
	Affected deliverable with comments

	Protected Format (Y/N)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


(*)	If ESA Contract(s) please mention it. The IPR will then not be qualified as BIPR and will follow the regime of the respective Contract.
[END OPTION1]

[OPTION2]
In line with Article 6.3 of the Draft Contract, no Background Intellectual Property and no Third-Party Intellectual Property Rights will be used to achieve the objective of the work.
[END OPTION2]

	4.2.2	Foreground Intellectual Property
[Present the expected Foreground Intellectual Property Rights that will be created as a result of the present activity].
	
4.2.3	Ownership of Foreground Intellectual Property 
[Please review carefully Articles 6 of the Draft Contract. Please provide two statements of compliance: 
1/ the Contractor will own all Intellectual Property Rights and have the right to apply for, and to own, any Registered Intellectual Property Rights arising from Work performed under this Contract in line with the clause Articles 6.2.1 the draft Contract and 
2/ the Agency shall have an irrevocable right to use the information used in that application, for its own requirements on the terms set out in Article 6.2.2 the draft Contract.

In the case of the participation of Sub-contractor(s), explain the agreement reached between the parties on the ownership of the Intellectual Property and the principles for its exploitation, use and benefits.] 


4.3 [bookmark: _Toc431821263][bookmark: _Toc434140021][bookmark: _Toc456810484][bookmark: _Toc496710817][bookmark: _Toc127952333]STATEMENT RELATING TO EXPORT IMPORT LICENCES / AUTHORISATIONS AND RELATED DOCUMENTATION
There are no export or import restriction issues and thus no need to obtain specific licences or authorisations.
or include and complete the following statements as appropriate

Export or import restrictions and/or a need of adequate licences or authorisations exist, and the status regarding such requirements is at present the following:
· the Tenderer/Subcontractor … (name) has obtained the following authorisation(s) in order to submit this tender: ….
and/or
· the Tenderer/Subcontractor … (name) will need to obtain, prior to the placing of a Contract, the following authorisation(s): ....
and/or
· the Tenderer/Subcontractor … (name) will need to obtain the following authorisation(s) for the implementation of the contract: ....





ATTACHMENTS:

ANNEX 1:
Signed PSS-A1 form(s) per participating entity (to be inserted)

	Signed PSS-A2 form(s) per participating entity and for the cost at overall consortium level including its signed Exhibit A (cost specification) and signed Exhibit B (Travel and Subsistence Plan), if applicable (to be inserted)	

Signed PSS-A8 form(s) per participating entity and for the cost at overall consortium level at all sublevels in numeric sequence indicating Company manpower and price summary per WP. The PSS-A8 form(s) shall be provided in a readable (landscape) format (to be inserted)

