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For current study Units:

1. Request Your Leganto Reading List

To initiate the process of creating a Reading List for your study unit on Leganto, the study
unit owner should send a formal request to the Library.

Action Required: Please send an email to the dedicated Reading List Team at
readinglists.lib@um.edu.mt.

Include the following mandatory information in your email:
e The study unit code
e The study unit title

e Your UM email address

2. Reading List Structure Setup

Following your request, the Library Team will create a new Leganto Reading List for your
study unit. The list will include a basic structure with sections for Core and Recommended
readings to help you get started.

You will be assigned instructor permissions and will receive an email notification from the
Library when your list is ready. Upon opening the link in that email, your Reading List will
appear as shown below:

« c 2% readinglists.um.edu.mt/leganto/nui/lists/5241515680003956
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Your list hasn't been sent to the library and isn't visible to students. Click on "My list is ready" to send to t
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Favorites

£ Recommended (0)
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3. Adding Citations to your Official Reading List
3.1 Adding items from the Library catalogue (HyDi)

3.1.1 To add items to your Reading List, click on Add on the left hand side of the screen:

< (PREP) Using Leganto

Your list hasn't been sent to the lib

+ Add IIE Manage sections

3.1.2 You will see a drop-down menu. Click on Search the Library:

+ Add 1= Manage sections

~  New item

I Q, Search the library

You can search for material using the title, author or keywords. This panel allows you
to search for print and electronic material from the UM'’s Library collection. You can
choose a search scope from the drop-down menu:

Search the library X
| All Resources  ~ | Search for print, digital, audio and visual resources CQ
All Resources v Advanced search

All Print Resources

Main Library



You can also use the Advanced Search where you can also search by the ISBN or
ISSN:

Advanced search

Scope

All Resources

Search by Type
v
Any field contains

Any field

Title

Author n datev
ISBN

rds without full-text access
ISSN

3.1.3 Search for material by title, author or a keyword and select an item from the result
list:

QAIIResources v | artificial intelligence x Q

W Any field contains artificial intelligence in All Resources Advanced search

D Include records without full-text access

Showing 20 out of 1,902,607 results Y Filter

Y

A Brief History of Artificial Intelligence: On the Past, Present, and Future of
Artificial Intelligence

Article = Haenlein, Michael ; Kaplan, Andreas, California management review, 61(4),
2019-08-01,5-14

Full text available

Artificial intelligence

ICAT'19 Book = Solo, Ashu M. G., editor.; Arabnia, Hamid R., editor., Place of publication not
E e identified, CSREA, 2019

Electronic



3.1.4 To add the item to your Reading List, click on the Plus button next to the item and
select the section where you wish to add it:

1
I - Artificial intelligence

Book = Solo, Ashu M. G., editor.; Arabnia, Hamid R., editor., Place of publication not °
identified, CSREA, 2019

Electronic

Add to: @ List O Favorites

Section:  Add to section

Module 1 % .
Core
----------- Recommended "
Arti
Bool | Module 1 ional ed., |
= S e LA BRI o L L2

Click Add at the bottom right:

Add to: © List O Favaorites

Section:  add to section
Module 1

Add & Edit Ad

'



3.2 Adding citations from the Web via Cite It!

3.2.1 Another way to add citations to Leganto is to use a browser widget called Cite It! It
allows you to add a webpage or an item on a webpage to your Reading List.

3.2.2 To install Cite It! on your browser, click on Settings icon (right-hand side of the
screen) and click Cite It!

b

e 0 I

x English
Accessibility settings
Reference managers

Toggle translation labels

Cite it!

User settings

3.2.3 You will see a pop-up window with more information about the add-in. To install
Cite It! in your browser, click on Bookmarklet:

Cite it!

Cite it! enables you to collect resources while browsing the web.

Cite it! will automatically harvest the title, URL, and other details. Remember to check for
accuracy when adding resources to your list.

Install Cite itl using the following options:

Chrome extension >

Bookmarklet >




Drag and drop the Cite It! button on your browser toolbar:

sview @ Save to RefWorks Cleverlive - Present.. @) Terminalfour | @ Citeit! UM URL Shortene

raft [ ®n Linktocourse ) Listinfo =< =

Cite it!

The Cite it! bookmarklet enables you to collect resources while browsing
the web. To install it. simply drag and drop the Cite it! button to your
browser's bookmarks bar.

M Cite it!

e

CC‘(-->O.— w J

EEae® 5

Install Cite it!

3.2.4 Toaddanitem from the web page to your Reading List, access the website and then
click Cite It!

k/Biclogy-Dummies-3rd-Lifestyle/dp/1119345375/ref=sr_1_47keywords=biology&iqid="1583246229&sr=8-4

€ c i

e .co.uk % i Hello,
ama;ﬂﬂ co.u All biology Accol

Delver o Today's Deals Vouchers AmazonBasics BestSellers Gift Ideas New Releases Gift Cards  Customer Service 1S

Books Advanced Search Amazon Charts Best Sellers & more Top New Releases Deals in Books School Books Textbooks Books Outlet Children's Books Calendz

Biology For Dummies and over 8 million other books are available for Amazon Kindle . Learn more

Biology For Dummies, 3rd Edition (For Dummies (Lifestyle)) Paperback — 10 Mar 2017

Look inside 1
by Rene Fester Kratz (Author)

#rirdrdrdy v 68ratings

* See all 4 formats and editions

Kindle Edition Paperback
£7.50 £9.38
Read with Qur Free App 7 Used f 98

15 New from £9.02

Want it delivered by Friday, 6 Mar.? Order within 23 hrs 7 mins and choose Expedited Delivery at checkout. Details
Note: This item is eligible for click and collect. Details

The ultimate guide to understanding biology Have you ever wondered how the food you eat becomes the
energy your body needs to keep going? The theory of evolution says that humans and chimps

descended from a common ancestor, but does it tell us how and why? We humans are insatiably curious
creatures who can't help wondering how things work starting with our own bodies. Wouldn't it be great to




3.2.5 A pop up will appear with the details of your item. Please make sure to check the
details before adding this item to your Reading List:

Add this to my list X

General information

Title*

X
Biology For Dummies, 3rd Edition (For Dummies (Lifestyle))

Item details

Creator

Rene Fester Kratz

-

Check availability

Add to: © List O Favorites

Select or search a list* ad

3.2.6 To add an item to your Reading List, select a Reading List and a relevant section
from the drop-down menu. When you are ready, click Add.

Add to: @ List O Favorites

Select or search a list*® Select or search for a section*®

EMP1022 ¥ s~ Core o w




3.3 Adding citations manually

You may add citations manually. To do this, click Add and select Manual entry:

+ Add 1= Manage sections

~  New item

Q,  Search the library

W Add from favorites

Upload files

il Add using ISBN

I, Import references »

=, Manual entry

Choose the publication type and write the title. Click Next.

Introduction to Leganto X

® @ @ &2

Type*
v
E Article ~

Title*

Introduction to Leganto

Fill in required information. Once you are ready, select a relevant section of
your reading list and click Add.

Introduction to Leganto X

® @ 6

Add to section

Core




3.4 Adding book chapters or specific page range

You may add a specific chapter or pages that you would like your students to read. You can
do this by creating the reference manually or adding a note.

Follow the steps mentioned above and select Book Chapter as a publication type.

Introduction to Leganto

O @ @
Type*
~
Articlel s
Most Common =
Article v
Book
Book Chapter
sk to browse {
Document

3.4.1 You can add a note to the item specifying which pages or chapters your students
should read. To do this, place your mouse on the item which you would like to edit and
click on Full details to display a full record.

Artificial intelligence Full details

ICAI'I9 Book = Solo, Ashu M. G.,; Arabnia, Hamid R.,, [Place of publication not identified] :, CSREA, [2019], Total pages 1
e online resource (510 pages)
||

& View online



3.4.2 ClickonItem actions. Youwill see Note for students below. Add your note, and close

the window.

Artificial intelligence

ICAI'l9 | Book = Solo, Ashu M. G.,; Arabnia, |
[2019]. Total pages 1 online resourc

W il ® Complete

I Item actions Links & availability

Information for students -
[] Hide from students ®

B2 Note for students:

Read Chapter 4

3.4.3 Your comment will be visible as part of the citation:

Artificial intelligence

i

online resource (510 pages)

B Note: Read Chapter 4

& View online

4. Sending your List to the Library

1CAT 19 Book | Solo, Ashu M. G.,; Arabnia, Hamid R.,, [Place of publication not identified] :, CSREA, [2019], Total pages 1

Once your Reading List is completed, click My list is ready on the top right corner of the

screen to send it to the Library for processing.

Your list hasn't been sent to the library and isn't visible to
students. Click on "My list is ready" to see next steps.

View list as a student

My list is ready

The Library will review all citations in your Eeading List and will make the list available to the

UM community once the review is completed.




5. Adding Collaborators

In Leganto, there are two main roles: List Owner and Collaborator.

e List Owner: Can add, edit, move, or remove items and list sections; add or
remove collaborators; and delete the entire list.

e Collaborator: Can add, edit, move, or remove items and list sections.

As a course instructor, you will automatically be assigned the role of List Owner,
which allows you to add collaborators to your Reading List.

If you would like to assign an additional Owner or Collaborator to your study unit’s
Reading List, please contact the Library. The Library will update the roles accordingly.

6. Updating your Reading List

Reading Lists should be updated periodically to reflect current publications. Instructors may edit
their Reading List at any time by adding, deleting, or modifying citations. Any new citations added
will be reviewed by the Library and acquired where appropriate.
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