[image: ]Doctoral Student Progress Report

The University of Malta PhD Regulations (2023) mandate that the progress of doctoral students is reported to the Faculty/Institute/Centre/School Doctoral Committee every year in order for the annual enrolment in the programme be continued. 

This progress report must be completed in English by each member of the supervisory team for each doctoral student. It is the means by which the progress of a doctoral student is evaluated and monitored. It also serves as a means by which problems or other issues may be identified and appropriate remedial action determined. 

Academic Year: Click here to enter text.		Start Date: Click here to enter a date.

GENERAL DETAILS (to be filled in by the doctoral student)

Doctoral Student name: Click here to enter text. 	Student No.: Click here to enter text.
Faculty/Institute/Centre/School: Click here to enter text. 	
Department (if applicable): Click here to enter text.		
Enrolment status:		 ☐	Full-Time			☐	Part-Time
Senate Approved Research title: Click here to enter text.
Supervisory team: 
Name of Principal Supervisor: Click here to enter text.
Name of Co-Supervisor/s: Click here to enter text. 
Name of Advisor/s: Click here to enter text.
Are you a member of staff at the UM? Choose an item. 
If yes, please give designation and F/I/C/S: Click or tap here to enter text.
Is your doctoral programme financially supported by a scholarship or a similar agreement: Choose an item. If YES, please provide details: Click or tap here to enter text.
Is your doctoral programme governed by a cotutelle or similar agreement? Choose an item. 
If YES, please provide details: Click or tap here to enter text.
Were you on an extension or suspension in the past 12 months? Choose an item.
If YES, please give the dates: Click or tap here to enter text.
Have you submitted your thesis for examination in the past 12 months?  Choose an item. 
If YES, please give the submission date: Click or tap to enter a date.


This part of the form has two parts:
PART A: Progress report to be completed by the doctoral student.
PARTS B and C: Reports to be completed by the Principal and Co-Supervisor/s respectively.
Payment of the honorarium due to members of the supervisory team who are not resident academics of the University of Malta, or are appointed on a visiting basis and supervision is over and above their duties, will be processed for payment on the completion and submission of this report. Co-supervisors who are appointed by Senate as affiliate members of staff at UM cannot be paid an honorarium for their duties in line with the Policy on Affiliate Staff at the University of Malta.

PART A: STUDENT’S PROGRESS REPORT

	In the past 12 months:
	Yes
	No

	I have submitted work to my supervisory team according to an agreed programme of work.
	☐	☐
	I have received feedback.
	☐	☐


Please describe in specific detail your progress and achievements over the last 12 months. Indicate what targets have been achieved, including detailing what chapters or sections of your thesis have been written in draft or final form.
Click here to enter text.

Please describe in specific detail your planned progress and achievements for the next 12 months. 
Click here to enter text.

	In the past 12 months I have:
	Yes
	No

	Given a seminar
	☐	☐
	Attended a national/international conference(s)
	☐	☐
	Given a presentation(s) based on my research
	☐	☐
	Had research output(s) published (e.g. journal articles; book chapters; conference proceedings)
	☐	☐
	Attended workshops from the Doctoral School’s Professional Development programme
	☐	☐


If yes, please give details:
Click here to enter text.

In the past 12 months I have been involved in tutorial and lecturing activities at the University of Malta or in another institution of higher learning - Choose an item.

If yes, please give details:
Click here to enter text.


Research Ethics and Data Protection: 
If, due to the nature of your research, you are required to submit more than one REDP application throughout your studies, kindly input the details of your last submission.
Research ethics self-assessment form submitted (compulsory): Choose an item.
Date of submission:   Click or tap to enter a date.
Research Ethics and Data Protection (REDP) form code: Click here to enter text.
Current submission status (Tick ONE as applicable): 
	No issues on self-assessment, sent to the FICS Research Ethics Committee (FREC) for filing
	☐

	FREC review pending
	☐

	University Research Ethics Committee Data Protection (UREC DP) review pending
	☐

	FREC/UREC DP clearance received
	☐




How often and by what means do you and your supervisory team maintain contact? 
Detail the means of contact (e.g., face-to-face, email, online meeting) and the frequency of each. 
Click here to enter text.

Do you have concerns with your language skills (e.g. reading, writing, speaking, listening) or other technical skills in respect of your Ph.D. work? Choose an item.
If YES, please describe these concerns and indicate whether you have sought any support or advice for these concerns.
Click here to enter text.

Do you have any suggestions that the Supervisory Team, the Doctoral Committee and the Doctoral School should be aware of? Choose an item.
If YES, please give details:
Click here to enter text.

May we remind you that, the UM provides a wealth of advice and support for its doctoral researchers covering academic and professional development, and more personal issues that may arise in the course of your studies.  The Doctoral School website provides a list of entitites which should help you work out who to talk to in case the need arises. The order is the one recommended but it is certainly not prescriptive. Feel free to approach any of the people/entities to find a way forward.

Name: 								Signature:
Click or tap here to enter text.

Date: 
Click here to enter a date.
You are now kindly requested to forward your report to your principal supervisor.
Please note that this form has to be saved in Word format and not as a PDF.

PART B: PRINCIPAL SUPERVISOR’S PROGRESS REPORT

Please provide a detailed appraisal on the student’s progress and achievements in the last 12 months. Kindly avoid producing a generic account about the student or the research that lacks the detail which would be helpful to the student and to the Committee reviewing this report. 
Click here to enter text.

Please provide comments on the student’s goals and milestones for the next 12 months.
Click here to enter text.

The quality of the student’s work is: 
a. Very good		☐		c. 	Satisfactory 			☐
b. Good			☐		d. 	Below acceptable standard 	☐

If you have chosen (d), what measures have been taken to address this:
Click here to enter text.

Are there any issues that the HoD/Doctoral Committee should be aware of? Choose an item.
If YES, please give details:
Click here to enter text.

The supervisory team is in agreement that we should recommend that the student’s enrolment be: 
☐ Continued			☐ Terminated

I have discussed comments of the supervisory team with the student: Choose an item.
Name: 								Signature:
Click or tap here to enter text.

Date: 
Click here to enter a date.

You are now kindly requested to forward the form to the Co-Supervisor, if any. If not, the form is to be forwarded to the HoD or the Director of the Institute/Centre/School.

Please note that this form has to be saved in Word format and not as a PDF.

PART C: CO-SUPERVISOR’S PROGRESS REPORT
Date of Appointment as Co-Supervisor Click here to enter a date.
Are you a resident academic member of staff at UM? Choose an item. 
If YES, please give designation: Click or tap here to enter text. 
If NO, are you an affiliate member of staff? Choose an item.

Please provide a detailed appraisal on the student’s progress and achievements in the last 12 months. Kindly avoid producing a generic account about the student or the research that lacks the detail which would be helpful to the student and to the Committee reviewing this report. 
Click here to enter text.

Please provide comments on the student’s goals and milestones for the next 12 months.
Click here to enter text.

The quality of the student’s work is: 
a. Very good		☐		c. 	Satisfactory 			☐
b. Good			☐		d. 	Below acceptable standard 	☐

If you have chosen (d), what measures have been taken to address this:
Click here to enter text.

Are there any issues that the HoD/Doctoral Committee should be aware of? Choose an item. 
If YES, please give details:
Click here to enter text.

The supervisory team is in agreement that we should recommend that the student’s enrolment be: 
☐ Continued			☐ Terminated

I have discussed comments of the supervisory team with the student: Choose an item.
Name: 								Signature:
Click or tap here to enter text.

Date: 
Click here to enter a date.

You are now kindly requested to forward the form to the other Co-Supervisor, if any. If not, the form is to be forwarded to the HoD or the Director of the Institute/Centre/School.

Please note that this form has to be saved in Word format and not as a PDF.

PART C: CO-SUPERVISOR’S PROGRESS REPORT (in the case there are more than one)
Date of Appointment as Co-Supervisor Click here to enter a date.
Are you a resident academic member of staff at UM? Choose an item. 
If YES, please give designation: Click or tap here to enter text. 
If NO, are you an affiliate member of staff? Choose an item.

Please provide a detailed appraisal on the student’s progress and achievements in the last 12 months. Kindly avoid producing a generic account about the student or the research that lacks the detail which would be helpful to the student and to the Committee reviewing this report. 
Click here to enter text.

Please provide comments on the student’s goals and milestones for the next 12 months.
Click here to enter text.

The quality of the student’s work is: 
c. Very good		☐		c. 	Satisfactory 			☐
d. Good			☐		d. 	Below acceptable standard 	☐

If you have chosen (d), what measures have been taken to address this:
Click here to enter text.

Are there any issues that the HoD/Doctoral Committee should be aware of? Choose an item. 
If YES, please give details:
Click here to enter text.

The supervisory team is in agreement that we should recommend that the student’s enrolment be: 
☐ Continued			☐ Terminated

I have discussed comments of the supervisory team with the student: Choose an item.
Name: 								Signature:
Click or tap here to enter text.

Date: 
Click here to enter a date.

[bookmark: _Hlk197097960]You are now kindly requested to forward the form to the Head of Department or the Director of the Institute/Centre/School.

Please note that this form has to be saved in Word format and not as a PDF.

HEAD OF DEPARTMENT/DIRECTOR OF INSTITUTE/CENTRE/SCHOOL 
If the Head of Department or the Director of the Institute/Centre/School happens to be a member of the student’s supervisory team, the report shall be reviewed by the Dean or the Chair of the I/C/S Board

This progress report has been reviewed: Choose an item.

Remarks:
Click here to enter text.



Name: 								Signature:
Click or tap here to enter text.

Date: 
Click here to enter a date.

You are now kindly requested to forward the form to the 
Secretary of the F/I/C/S Doctoral Committee

Please note that this form has to be saved in Word format and not as a PDF.



FACULTY/INSTITUTE/CENTRE/SCHOOL DOCTORAL COMMITTEE

This progress report has been reviewed by the F/I/C/S Doctoral Committee: Choose an item.

Remarks:

Click here to enter text.


Decision: 
☐ 	To progress to next year of study 
☐ 	To terminate studies prematurely (if this is deemed to be proper in the circumstances, provided that students may appeal to Senate within 15 working days from the notice of termination of studies). 


Doctoral Committee Chair
Name: 							Signature:
Click or tap here to enter text.

Date: 
Click here to enter a date.



The final approved copy should be saved in PDF, sent to the student and a hard copy put in the student file.
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