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Welcome

On behalf of the academic and administrative staff at the
Institute for European Studies, we would like to welcome
you to our course. The aim of this handbook is to provide
you with important information you will find useful as you
study with us. This information relates both specifically to
your course with the Institute for European Studies as well
as your status as a student at the University of Malta.

The Institute for European Studies, originally the European
Documentation and Research Centre, was created in

1991 and offers various degree programmes, including

the Bachelors, the Masters (both taught and by research)
as well as a doctoral programme. Over 1,000 students
have graduated from the Institute and have gone on to
become key public servants both here in Malta (Permanent
Secretaries, Directors, EU Fund Managers amongst others)
and abroad (Ambassadors, Heads of Mission, Consulates)
as well as working for NGOs, in the media and with

private industry. Some have also entered politics (former
students have occupied (and continue to occupy) the
position of Prime Minister, Ministers, Members of the
Maltese Parliament as well as Members of the European
Parliament). Our internal motto is that, through our alumni,
the Institute has helped make Maltese membership of the
EU a success.

We welcome you to our Institute

The information in this handbook is provided as a guide but may
change over the duration of your course so you should always refer
to the University’s website to ensure that you are aware of the
University’s most recent regulations and byelaws.



Institute Staff & Website

Our team

The Institute for European Studies has 8 full-time academic staff members and
5 administrative staff members. Additionally, we have 25 additional lecturers

who teach on our courses.

ACADEMIC STAFF (inalphabetical order)

Dr Jean Claude Cachia

Senior Lecturer
Outreach Coordinator

= jean.c.cachia@um.edu.mt
& (+356) 2340 3391

Mr Andre Debattista

Assistant Lecturer
M.A. Coordinator

= andre.debattista@um.edu.mt
& (+356) 23402115

Dr Andreas Kotelis

Lecturer
M.A. Thesis Coordinator

= andreas.kotelis@um.edu.mt
& (+356) 2340 2637

Prof. Roderick Pace

Professor
Ph.D. Coordinator

= roderick.pace@um.edu.mt
& (+356) 23402116

Dr Moira Catania

Lecturer
Placements & Erasmus+ Coordinator

= moira.catania@um.edu.mt
& (+356) 2340 3089

Prof. Mark Harwood

Associate Professor
Institute Director

B. European Studies (Hons.) Coordinator

= mark.harwood@um.edu.mt
&) (+356) 23402118

Dr Marta Migliorati

Lecturer
Research Coordinator

= marta.migliorati@um.edu.mt
& (+356) 2340 6171

Prof. Susanna Thede

Associate Professor
Undergraduate Exam &
Thesis Coordinator

= susanna.thede@um.edu.mt
& (+356) 2340 2625
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ADMINISTRATIVE STAFF

Mr Stefan Bezzina
Senior Administrator

= stefan.bezzina@um.edu.mt
<& (+356) 2340 3386

Ms Corinne Fenech
Administration Specialist

= corinne.fenech@um.edu.mt
& (+356) 2340 2136

(in alphabetical order)

Ms Milica Cirneanu
Administrator Il

= milica.cirneanu@um.edu.mt
& (+356) 2340 2998

Ms Stephania Vella
Administrator Il

= stephania.vella@um.edu.mt
& (+356) 2340 6212

Ms Carmen Zammit

Administration Specialist

= carmen.zammit@um.edu.mt
<& (+356) 2340 3098

Institute Website

Please refer to our website for
all the information you will need,
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Institute Location

The Institute is situated on the second floor of the first building to your left as you enter
University from the main entrance facing Mater Dei Hospital. We are situated next to the
Campus Hub. The Institute is clearly visible and signage can be found on all sides of the
building indicating our location. We encourage you to visit the Institute and our library.

Find us on the
UM Campus Map
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General Course Information

The M.A. in European Politics, Economics and Law provides a strong foundation in
European Studies. The course is taught on a seminar basis and is intended to further
deepen knowledge of European politics, economics and law so that by the end of the
course students can claim to be ‘specialised generalists’, graduates with a broad knowledge
of the EU but with a deeper specialised understanding in particular areas.

The M.A. programme is structured around seminar-based learning. Students are provided
with a reading list and each seminar is centred on a discussion around the various topics
covered in each study unit. Students need to participate and their feedback is central

for learning. The Institute operates a two-week timetable meaning that the semester is
structured on a week 1 and week 2 timetable (rotating) so that students meet for each
individual study unit once every two weeks. Each study unit therefore involves two-hour
seminars which meet 8 times during the semester.

In addition to the compulsory study units (15 ECTS + 30 ECTS for the dissertation),
students are required to choose 10 ECTS credits in Politics, 10 ECTS credits in Economics,
5 ECTS credits in Law and 20 ECTS credits as electives from any of the three areas (the
following list is provided as a guide only).

Continued overleaf 7> 9



General Course Information (continued)

COMPULSORY STUDY-UNITS

» The Law of the Institutions of the EU
« Political and Economic Approaches to European Integration

» Research Methods

« Dissertation

ELECTIVE STUDY-UNITS

o Placements

POLITICS

The EU in World Politics

Current Issues in EU Politics

The EU and its Mediterranean Neighbourhood

Lobbying in the EU

The EU Legislative Process and the Political Dynamics of Institutional Negotiations

ECONOMICS

EU Cohesion Policy

European Financial Markets
Advances in EU Trade Policy
EU Environmental Economics
EU Development Policy

The EU and Climate Change
Current Issues in the Euro Zone

LAW

The Law of Fundamental Freedoms of the European Union (Internal Market)
EU and Comparative Competition Law and Policy
EU and Comparative Consumer Law

EU Financial Services Law

EU and International Trade Law and Policy

EU Constitutional Law

Fundamental Rights in the EU

Labour Law in the EU

Environmental Legislation and Policy of the EU
EU Transport Law

EU Migration and Asylum Law



The ECTS credit system

ECTS is short for the European Credit Transfer and Accumulation System and is a system
adopted across all countries in the EU to allow the fair comparison of the amount of work
carried out for each course.

The number of credits assigned to a study unit is indicated in the program of studies as well
as in the study unit description.

Compulsory and Elective Study Units

The programme of studies offers a mix of compulsory and elective study units. Compulsory
study units are those units that the Institute believes are necessary for students to
complete to ensure a broad understanding of the politics, economics and law of the
European Union. Elective study units allow you to choose areas of specialisation under
politics, economics and law.

The list of elective study units is given in the programme of studies and is available online.
You can read the study unit descriptors to obtain an understanding of what the unit entails
before making your decision as to what electives you wish to choose.

Assessment and grading system

Study units are assessed based on course work (25%) and an examination (75%) for the
units taken under politics and economics while the study units under law are assessed
through an assignment. Some study units, such as Research Methods, may have a different
assessment method. The method of assessment and the weight that each assessment
carries are indicated in the study unit description for each study unit.

The final mark assigned to each study unit will be the weighted average of each assessment
component. In addition to the mark, each study unit is assigned a grade as follows:

Continued overleaf 7> 1



General Course Information (continued)

DESCRIPTOR MARK RANGE GRADE

Work of excellent quality 80%-100% A

Superior performance showing a comprehensive understanding and
application of the subject matter. Evidence of considerable additional
reading/research/work.

Work of very good quality 70% - 79% B

Performance is typified by a very good working knowledge of the subject
matter. Evidence of a considerable amount of reading/ research/work

Work of good quality 55% - 69% c

Above average performance, with a good working knowledge of the subject
matter. Evidence of sufficient reading/research/work.

Work of fair but below average quality 50% - 54% D

Considerable but incomplete understanding of the subject matter.
Evidence of a fair amount of reading/research/work.
The minimum pass mark for dissertations is 50%

Work of marginal quality 45% - 49% E

Minimal understanding of the subject matter, with no evidence of additional
reading/research/work, which must be compensated by higher marks in
other units in order to be eligible for the Postgraduate Award.

Work displaying inadequate understanding to varying degrees 0% - L4% F

(see note below)

Note: Unjustified absence for an assessment, or failure to hand in assigned work in time, or ineligibility
to take assessment due to unapproved absence from lectures shall be considered as F with O marks in
the calculation of the average mark.

Re-assessment of Study-Units

A failed taught study-unit may be re-assessed once only, under those conditions as
provided for in the bye-laws for the Postgraduate Course. If successful, the maximum mark/
grade that can be awarded shall be 45% / Grade E.

Students who fail the assessment of a study-unit involving a work placement, when it is not
practicable or possible to be re-assessed during the current year, shall not have the right



to a supplementary assessment but shall be required to re-do the unit during an additional
year of study. Such an additional year may, at the discretion of the Board, not be counted
for the purpose of Course duration.

If a student fails in a dissertation, the maximum grade/mark that can be awarded after
reassessment shall be 50%/Grade D.

Students shall not be allowed to be re-assessed for a study-unit if they have already been
awarded credit for it.

Revision of Assessment

Students may request that any work submitted for assessment is reviewed to ascertain that
no error was made in the award of marks. Students may make an additional request that the
decision of the revision is elaborated by a detailed report. The request for this revision must
be made within one week from the publication of the result of the assessment. The revision
will be carried out by a reviewer appointed by Senate and who had not participated in the
marking of the original paper.

Plagiarism

The University of Malta is committed to ensuring that awards made to students are based
on work that they have done themselves. Therefore, it takes cases of plagiarism, collusion,
and other acts of academic fraud and dishonesty very seriously, and a disciplinary procedure
is in place whereby such acts are punishable by reduction or cancellation of marks and may
lead to expulsion from the University or the revocation of a degree already awarded.

The University is also committed to ensuring that students are given the opportunity to
learn how to avoid accidental plagiarism, although ultimately the student is responsible for
his or her actions. To this end, students are given the opportunity to submit written work
online, through the Virtual Learning Environment (VLE), in a draft format to first check what
their similarity index is before submitting the final version of their work.

Whenever a student submits work for assessment (whether or not that work counts
towards an award), the student is submitting it in his or her own name. The University
assumes that the work submitted is the student’s own work, except where it is
acknowledged through the proper use of quotation, citation, and reference.

Students are advised to check the University’s Student Conduct regulations available under
the Office of Registrar.

Continued overleaf 7> 13



General Course Information (continued)

Placement Programme

As part of your academic programme, students have the possibility to carry out work
placements. The placements are offered as an elective study unit in Semester Il.

The placements involve practical work in various public and private entities, which have
signed agreements with the Institute and are partners in this placement programme.
These include the European Parliament Office in Malta, the Ministry for Finance and
Employment, the Planning and Priorities Co-ordination Division, the EU Coordination
Department, Servizzi Ewropej f'Malta, Malta Business Bureau, the Malta Chamber of SMEs,
the Malta Chamber of Commerce and Industry, Ernst and Young and Zaar Crowdfunding
platform. During their placements, students carry out different tasks, depending on the
core activities of the entity where they were placed, including research activities and
report writing on current EU topics, assisting in the completing of applications and in the
management of EU funded projects, providing support in relation to public relations and
the management of social media platforms. Through these placements, the Institute’s
students have the opportunity to gain practical work experience, in the area of European
studies, thus facilitating their future employment.

Since the number of placement opportunities are limited, students are selected by means
of an interview. At the end of the placement, another short interview is held where the
supervisor from the respective entity provides the student with feedback, in the presence
of academic staff from the Institute.




STUDENT TESTIMONIAL

MILDRED ATTARD

An alumna of the Institute for European Studies who conducted
her placement at the EU Coordination Department, Ministry for
Foreign and European Affairs and Trade

One of the main reasons why | chose to carry out my Masters degree in European
Politics, Economics and Law was due to having the option of choosing placements
as part of my study units. Having also conducted my BA in European Studies,

| believed that choosing placements meant having the opportunity to finally put
into practice what | learnt about the European Union (EU) during the past years.

| conducted my placement at the European Union Coordination Department
(EUCD) within the Ministry for Foreign and European Affairs and Trade. The EUCD
is responsible for ensuring that Malta effectively participates in EU structures

and policy making. It also coordinates the transposition and implementation

of EU legislation.

In the beginning of my placement, | was given various readings to be able to
understand the role of the EUCD, such as on COREPER I, COREPER I, and on

the Inter-Ministerial Coordination (IMC) units. As | started to become more familiar
with the different units, the following weeks | was given more hands-on tasks.

One of these tasks included writing briefs for instruction notes which would be
then used by the respective Minister during Council meetings. Another task was
concerned with identifying which Ministry will take the lead role on a respective
dossier. The EUCD comes across these issues frequently in relation to the
European Commission’s proposals, reports, communications, or even Working
Group meetings.

Choosing placements as a study unit is an experience | would recommend to all
students for different reasons. After years of studying on the EU, this placement
served an opportunity to assure myself that choosing a career in EU studies was
the right choice. The placements also help students to put into practice the topics
learnt in different study units. They also enable you to learn relevant skills which
are useful both for academic studies as well as for future working life. Therefore,

| believe that by means of these placements | will now be more prepared for my
career in the area of European affairs, as | now know what to expect and moreover
what is expected from me.

Continued overleaf 7> 15



General Course Information (continued)

STUDENT TESTIMONIAL

KEVIN MICALLEF
An alumnus of the Institute for European Studies who conducted his
placement at the European Commission Representation to Malta

It can be very discouraging to go through countless theories and postulations
made by the leaders who steered Europe into what it is today only to end

up facing a brick wall when applying for a job. Work experience is essential,
especially in an ever more competitive market.

Thanks to the sterling opportunity granted by the Institute for European
Studies, my placement at the European Commission Representation in Malta
provided me with the experience of learning from professionals about the
Representation’s duties and gave me the opportunity to network with countless
experts spearheading tomorrow’s Europe. Furthermore, it enabled me to utilise
the skills | had acquired at UM in a field that | was gearing towards. | believe
that the rewards of having had the experience of attending the placement are
still being reaped till this day.

The placement experience was pivotal for me as it propelled my career forward,
especially since it was my first time working within such a professional work
environment. Nowadays, | am all the more grateful for having the experience
working at the European Commission Representation in Malta written on my
CV as it shows a great level of professionalism and the ability to work well with
others involved in similar fields. It is one of the pediments which allowed me to
climb the career ladder, and today | am proud to work for the European Union
Asylum Agency.



MIND
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Institute Quiz Night 2023
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General Course Information (continued)

Erasmus+ Programme

The Erasmus+ programme is a European Community Action Scheme for Mobility of
Students and is part of the drive by the European Union to ensure that graduates within
its member countries have different opportunities to undertake a study or traineeship
mobility. The aim is to improve your inter-cultural soft skills, employability, language skills
so as to increase your opportunities to function on a Unionwide basis within the single
European market.

The Institute has a number of Erasmus agreements with universities across Europe which
allow postgraduate students the chance to spend a semester abroad as part of the Master’s
programme. Credits are awarded for overseas study just as they would be in Malta and are
normally awarded once transcripts are received from the partner institution.

A supplementary grant is provided by the Erasmus scheme to help toward travel and
living costs.

The procedure to apply for an Erasmus+ exchange is outlined below:

® Read upon general information on the Erasmus+ website section of the International
Office of the University of Malta

® Start looking into which university you would like to visit from the list of available
universities: the Institute has agreements with universities in several EU (and non-EU)
countries, including Germany, Poland and Turkey.

® Go through the universities’ websites to find details on their study-units.

® Keep in mind that you should find a university where you will be doing, as much
as possible, similar subjects to what you would be doing in Malta during the
exchange period.

® Selection is based on academic performance: students are more likely to be assigned
their preferred university if they have achieved marks which place them in the higher
ranking of their student cohort.

® At the same time contact the International Office, Administration Building as it is this
office that manages the whole process.

® As an Institute our primary input is academic for when you come to select what units
you will study while abroad, as these need to be approved by the Institute’s Erasmus+
co-ordinator.

Besides the student mobility for studies, all UM students also have the opportunity to
participate in the Erasmus+ mobility for traineeship, where students can carry out research
or a work experience abroad. Further details are available on the Erasmus+ website section
of the International Office of the University of Malta.



The Dissertation

The dissertation is the final component of the M.A. programme, designed to enable the
student to utilise the skills and knowledge acquired during the programme of studies to
organise and undertake a research project.

The proposed research topic must be within the areas of study covered by the course and
must be relevant to European Studies. Before submitting a title, you are to verify that a
thesis by a similar title has not already been submitted in the recent past or is in the process
of being written. In preparing your proposal ensure that the title of the dissertation is

such that a full-time or part-time member of the Institute for European Studies’ academic
staff can advise you. In many cases the same member of the academic staff will also be
appointed as your supervisor although this is not automatic. The dissertation proposal is
part of the assessment of the Research Methods study unit and you will be guided on the
process of formulating your proposal as part of that study unit.

The dissertation proposal must include the following main elements:
® A title that must be clear and focused.

® Aset of research questions which the researcher will try to answer when writing
the dissertation.

® Aclear description of the methodology that would be applied

® Alist of those individuals (both academic and technical) consulted in the drafting
of the proposal.

® The proposal must be accompanied by an initial bibliography giving proof that
the student has already reviewed the relevant literature when preparing his/her
dissertation proposal.

Students are to ensure that they consult their supervisor continuously throughout the
writing period and that the supervisor has seen a complete copy of the final dissertation
in good time before its submission.

Students are reminded that it is their responsibility to present the draft parts of the
dissertation to their tutor in as complete and clear writing style as possible. They are to ensure
that drafts are thoroughly spell-checked and that they are presented in a coherent form.

The dissertation must be between 15,000 and 20,000 words long including footnotes
but excluding the bibliography. In addition, the dissertation should include an Abstract of
not more than 500 words, Contents Page, Acknowledgment of about 50 words, and the
Declaration of Authenticity form. These are not included in the word count.

Students are required to submit a research ethics application for their dissertation.
The Institute is associated with the Faculty Ethics Committee of the Faculty of Economics,
Management and Accountancy.
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General Course Information (continued)

M.A. Dissertation Workshop

The Institute holds an annual workshop for MA students writing their dissertation.
Structured in the same manner as the undergraduate dissertation workshop, students and
academics spend a day off campus where they discuss the student’s work and provide
feedback. In addition to providing input to help students improve their work, the workshop
aims to enhance the studentts’ ability to provide feedback to each other and help them
become more comfortable in analysing and commenting on each other’s work.

M.A. Dissertation Workshop 2022

Classification of the Award

The student’s overall average is used to determine the final classification of the degree. There
are three different award categories, namely Pass with Distinction, Pass with Merit and Pass.

These are normally awarded as follows:

MARK RANGE FINAL CLASSIFICATION OF DEGREE
80% - 100% Pass with Distinction

70% - 79% Pass with Merit

50% - 69% Pass

The final classification mark is obtained by taking the weighted average across all study units.

20



tics, Economics and Law graduates

M.A. in European Pol

The Class of 2021

The Class of 2022
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General Information about your
Status as a Student at the UM

Language Used

Tuition and assessment at the University of Malta are carried out using the
English language.

Referencing System

For written work such as assignments and the dissertation, the Institute uses the
Harvard referencing system. Guidelines on how to use Harvard can be found on
our website under v Student Resources

Lecture Attendance and General Behaviour

Lecture attendance is compulsory and you may not be allowed to sit for an assessment

if your attendance is not considered satisfactory. Students are reminded that they should
conduct themselves appropriately at all times, including being punctual for seminars and
meetings, respecting the University’s standards and ethics, ensuring University remains
a safe space for students and academics and respecting each other at all times.

Virtual Learning Environment (VLE)

The VLE is a web-based learning environment which provides tutors with a range of tools
to support students with their studies. Tutors use the VLE to post teaching materials and
resources such as course notes, reading lists, online articles, audio and video-clips among
others. The VLE supports communication and collaboration between tutors and students
through the use of discussion boards and chat rooms, and enables students to submit
coursework online. The study-unit areas on the VLE are only accessible to students who
are registered to the respective study-units.

You do not need any specific software to access VLE, other than a web browser. It is

recommended to use the latest versions of the common web browsers such as Google
Chrome, Mozilla Firefox, Safari or Microsoft Internet Explorer.

22
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Electronic Student Information Management System (eSims)

The eSims provides students with a portal that allows for several administrative tools
related to the study units and course. This portal is used to enrol for each academic year,
to register for study units, view and update personal details, view academic records
including past and latest results, and submit feedback on study units.

The eSims portal may be accessed through the drop-down menu under Current Students
on any UM website. When you register for a course, you will be provided with the
username and password credentials needed to access eSims.

Degree+

DegreePlus, an initiative of the University of Malta, recognises that the time spent studying
at university is a time for personal growth and development. To that end, university strives
to provide students with an exciting and diverse range of opportunities to help broaden
their academic and non-academic horizons. The areas covered by DegreePlus include
voluntary work, entrepreneurship, sport, culture and heritage, languages, music, creative
and performing arts and many more.

University of Malta students who actively engage in extracurricular activities on and off
campus will have their work listed in their University Transcript and Degreeplus Certificate.

Should you have any queries, please contact the Degree+ Office by email on
= degreeplus@um.edu.mt

23



The Institute for European Studies Library

Situated within the Institute for European Studies is our Library which also forms part of the
European Documentation Centre network, linking centres from across Europe. Our library
offers a significant number of books on studies related to the EU, a database of which can
be found through the University’s main library catalogue. Books can be borrowed. The
Library also offers a welcoming space for students with sofas, desks and computer facilities.

The library also organises talks from time to time.

OPENING HOURS

1 October - 15 June 08:00-12:30
13:30-16:30
16 June - 30 September 08:00-13:00

Monday to Fridays excluding public holidays and unless otherwise advertised.

CONTACT PERSON

2 Mr Stefan Bezzina
Senior Administrator in Charge of the EDC

&) (+356) 2340 3386 = edc@um.edu.mt
£ /um.europeanstudies + um.edu.mt/europeanstudies/edc




Student Support

Provisions for Students with a Disability

Assessment arrangements may be made for students with a disability to enable them to
perform to the best of their ability and to be assessed, provided that such students do not
gain undue advantage from such assistance, and provided that the integrity and academic
standards of the Assessments are not thereby jeopardised.

Such arrangements will be made in line with the guidelines for access arrangements that
may be approved by Senate from time to time. Requests for access arrangements should
be made in writing to the Registrar, through the Student Officer, and should include the
necessary supporting evidence.

Full details on the provisions for students with disabilities can be found in the University
Assessment Regulations, specifically item 68 onwards.

Health and Wellness Centre

The Health and Wellness Centre at the Msida Campus offers services aimed at enhancing
the wellness of UM students. More specifically, the Centre offers support in terms of:

©

ACCESS Disability Support Unit
Chaplaincy

Counselling Services

Student Advisory Services
Drug-related issues

Mental Health Services
Nutritional Advice

Sexual Health Clinic

Tobacco Cessation Support
Traditional Chinese Medicine

Student Solidarity Fund

CEICEICEICICICRCRCCONC]

For more information students can access the following link:
+ um.edu.mt/services/health-wellness
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Contact us

© Institute for European Studies,
University of Malta,
Msida MSD 2080, Malta

+356 2340 2001
= europeanstudies@um.edu.mt
+ um.edu.mt/europeanstudies
f /um.europeanstudies

@umiesmalta
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