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SAMPLE: To be customized as necessary

Request for permission to conduct research [in schools/hospitals/etc.]

[Addressee name]
[Address]

[Date]

Dear [title and name of recipient], 

My name is [insert name] and I am a student at the University of Malta, presently reading for a [insert title of degree] in [insert subject area]. I am conducting a research study for my [dissertation/thesis] titled [insert title of project]. This study aims to [insert 1-2 sentences explaining aim of the study]. This project is being conducted under the supervision of [insert supervisor title and name]. 

I am hereby seeking your permission to [insert details of what you want permission for]. My data collection methods will involve [insert details of methods, specifying what participants will do or have done to them, expected frequency/duration of involvement, and/or any other relevant information].  

Participation will be entirely voluntary and participants will be free to withdraw at any point, without any repercussions. Data collected will be [provide details on how data will be handled – will it be anonymised or pseudonymised? Specify if any special categories of personal data are involved and, if so, what security measures are planned to protect such data]. Only my supervisors, examiners and I will have access to this data. 

Should you require further information, please do not hesitate to contact me or my supervisor; both our contact details are provided below. 

Thank you for your kind consideration of this request. 

Sincerely, 



________________________________			_______________________

[Student’s name] 						[Supervisor’s title and name]
[Student’s email address]           				[Supervisor’s email address]   
[Student’s daytime phone number] 				[Supervisor’s office number]
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