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Supervision Report Sheet
To be filled in by student and signed by both student and supervisor. It is important that the student sends the report to the supervisor within 48 hours of the meeting. A copy of the finalised report will be kept in the departmental office. 

	Name of Student


	

	Course

	

	Date and Time


	

	Progress since Last Meeting

(Student to indicate what work they have done including books and articles read, material researched, and writing)
	

	Content discussed

(Student to list points discussed and summarise supervisor’s comments)
	

	Agreed course of action for student


	

	Date for next meeting


	

	Signature of student


	

	Signature of supervisor


	

	Date of report
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