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         [Name of Student Society]
Reporting Year: [Start Date] – [End Date]



SS-AD-F1 – Annual Activity Report

Reporting Period: [Start Date] – [End Date]

[bookmark: introduction]1. Executive Summary
	1.1 Overview of the Society’s activities and objectives for the reporting period
Provide a brief summary of the society’s main activities during the reporting period and list the key objectives set for this period

	














	1.2 Key achievements for the reporting period 
List the main highlights including recognitions, successful collaborations and/or milestones reached for this period

	














	1.3 Key challenges met during the reporting period and suggested way forward 
List the main difficulties faced during this period, along with the solutions implemented and/or suggestions for improvement

	














[bookmark: the-board-of-administrators]2. The Executive Committee
[List the details of each member who sits on the Executive Committee] 
[insert/delete rows as necessary]
	Name
	Role 
[e.g., President, Secretary]
	No. of Meetings Held during the reporting year
	Attendance 
Rate

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	




	
	
	


[bookmark: committee-members-individual-overview]
3. Committee Members’ Individual Overview
[Each member briefly describes their work, contributions, and reflections] 
[insert/delete rows as necessary]

	Name
	Role
	Overview / Achievements

	

	
	


	

	
	


	

	
	


	

	
	


	
	
	


[bookmark: projects-activities-during-the-year]




4. Activities During the Reporting Period
[insert/delete rows as necessary]
	Date
	Activity
	Description
	Collaborators/
Affiliations
[if any]
	Outcome / Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



[bookmark: financial-report]5. Financial Report (Summary) [insert details from Doc. SS-AD-F7]
	Category
	Details
	Amount (€)

	Total Income
	
	

	Total Expenditure
	
	

	Total Funds Movement at 
the beginning of the year
	
	

	Total Funds Movement 
for the year
	
	

	Total Funds Movement at 
end of year
	
	

	Total Assets & Liabilities
	
	

	Total Inventory/Stock
	
	




[bookmark: conclusion-plans-for-next-year]6. Suggested Focus Areas for the Next Reporting Period
	List the main focus areas suggested for the next reporting period

	














Signatures:
To be signed by the two Legal Representatives of the Student Society as per Statute




	
[Name & Surname]
[ID Card No.]	
[Role]	
	
	
[Name & Surname]
[ID Card No.]	
[Role]	

	
	
	

	[Insert Date]
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